Diocese of Springfield in lllinois
Office for Archives and Record Management
1615 W. Washington, Springdfield, IL 62702

Application for Permission to Publish

Name:

Company/Organization:

Address:

City: State: Zip:

Phone: Fax.: Email:

Title of Project:

Author:
Publisher:
Date of Publication:

Description Photo Print Size Qty Digital Scan*

*Digital Scans: DPI: Format: JPG: TIFF: Other: Output: CD Email

| have read and agree to each of the conditions below and understand that failure to comply with these conditions
may result in the denial of future requests for reproduction. I represent and warrant that | am authorized to enter
into this agreement on behalf of the organization named above and enter into this agreement on behalf of that
organization or personally.

Signed: Date:

1. Proper credit (“Courtesy of the Diocese of Springfield in Illinois Office for Archives and Records
Management”) must always be given. The person requesting permission to publish is responsible for the credit
line.

2. Permission is granted for one time use only and may be revoked by the Diocese of Springfield in Illinois at any
time for any reason. Reuse or resale is not allowed without specific authorization by the Diocese of Springfield
in lllinois Archives.

3. Permission to publish or otherwise use material is contingent upon completion of this form.

4. All materials are retained in the Diocese of Springfield in Illinois Archives and are not circulated or loaned for
publishing purposes.

5. Photographic or digital negatives of the Diocese of Springfield in Illinois Archives material made at a patron’s
request are the property of the Diocese.

6. The Diocese of Springfield in Illinois does not claim to control the rights of reproduction and distribution for
material in its collection. The publishing party assumes responsibility for all infringements of copyright and
invasion of privacy.

7. Inauthorizing publication of any material, the Diocese of Springfield in 1llinois does not surrender its own
rights to publish or grant others permission to do so.

8. One complimentary copy of the publication shall be given to the Diocese of Springfield in Illinois Archives in
lieu of a use fee.

9. The Diocese of Springfield in Illinois reserves the right to change these policies without prior notice.

Return to: Diocese of Springfield in Illinois, Attn: Archives
1615 W. Washington, Springfield, IL 62702
Phone: 217.698.8500 ext. 170



